
 
 

I want to do my very best work for you, and that takes commitment from 
both of us. In this agreement, I’m asking you to commit to me and also to 
commit to yourself and your goals.  
I’m looking forward to working with you! 
 

Terms of Agreement 
1. Ginger Willis (Organizer) will perform services pertaining to Professional Organizing, Productivity, 

and Interiors services at the agreed upon fee provided to Client.  
 

2. Travel to site up to one (1) hour each way as required is included in the fee.  Travel time in 
excess of one (1) hour each way will be invoiced at $65/hour. 

 
3. Proper consideration regarding cancellations and appointment changes is expected. Please 

provide minimum 24 hour notice before an appointment is cancelled or rescheduled. If Client 
cancels or reschedules a session with less than 24 hours notice, half of the session fee will be 
invoiced to the client. 

 
4. Organizer or Team Members may take photos of your space before, during and after the 

Organizing process. Photos may be used for documenting progress, creating a project plan, and 
promoting Ginger Willis’s services in print or online. By signing this agreement, you give 
permission for Ginger to use photos of your space in these ways. If photos of your space are 
used, your identity will remain anonymous.  
 

5. Clients are asked to remove and secure firearms and other "private" personal items from work 
areas before work begins. No other prep work is required unless otherwise discussed with 
Organizer before session. 

 
6. Shopping for organizing products can be provided by Ginger Willis at 10% of the total purchase 

amount. Client agrees to reimburse Ginger Willis for authorized purchases and expenses. 
 

7. Suggestions regarding procurement and/or retention of legal, financial, and accounting 
documents may be made by the Organizer to expedite the organizing process.  However, all final 
decisions regarding these documents should be made by your personal CPA, Attorney or 
Financial Advisor.  

 
8. Ginger Willis is a member of the National Association of Productivity and Organizing 

Professionals (NAPO.) She is bound by their Codes of Ethics. Any physical or verbal content 
expressed during the course of the project will remain confidential and will not be shared with 
outside parties, unless required by law. 
 

9. As a courtesy to Clients, a 7 day grace period is offered immediately following the payment due 
date during which time Client is able to pay the invoice without penalty. After the due date and 
grace period, any late payments will incur a 5% penalty on the invoice total. 

 
10. Payment for services will be invoiced monthly based on project compensation structure. Credit 

cards are accepted through PayPal or you may send a check to: 
Ginger Willis Productivity + Organization + Interiors 
2035 Dundee Drive SE 
Smyrna, GA 20080  

 

___________________________________ ___________________________________ 

Ginger Willis Date Client Date 


